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7.0 Vendor Appeals Effective Date: 08-01-2021 
7.03 Administrative Reviews 

PURPOSE: To describe the appeals process for administrative reviews. Refer to Michigan WIC 

Vendor Policy 7.02 for adverse actions subject to administrative review. 

DEFINITIONS: 

Administrative review means an appeal process that is solely a review of written documents and does 
not involve an administrative hearing in front of a judge.  

A. POLICY:

1. Administrative reviews shall be conducted by the Michigan Department of Health and
Human Services Appeals Section. The Appeals Section will not participate in making
decisions on initial adverse actions.

2. The Notice of Adverse Action received by the WIC-authorized Vendor or Vendor Applicant
(Vendor) will alert the Vendor of their ability and filing deadline to appeal the decision via
administrative review. The notice will include the Administrative Review Request Form. (See
Exhibit 7.03A Administrative Review Request Form (MDHHS-5947).)

3. To request an administrative review, the Vendor must complete and submit the
Administrative Review Request Form to the Appeals Section. Untimely and/or incomplete
requests will not be considered. (See Exhibit 7.03A Administrative Review Request Form
(MDHHS-5947).)

4. The Appeals Section shall decide whether to uphold or overturn the adverse action by
reviewing documents provided by both the Department and Vendor.

5. Upon conclusion of its review, the Appeals Section will issue a final decision to the Vendor
by certified mail.

a. The final decision is effective on the date the Vendor receives it.

b. The decision to uphold or overturn an adverse action is based solely on whether the
Department has correctly applied federal and state statutes, regulations, policies
and procedures governing the program according to the information provided by the
Department and the Vendor.

6. The Vendor may be able to pursue judicial review of the final decision in accordance with 7
CFR 246.18, MCL 600.631, MCR 7.101, 7.103 and MCR 7.104(A).
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References: 
7 CFR Part §246.18
MCL 600.631
MCR 7.101 
MCR 7.103 
MCR 7.104(A) 

Cross References: 
7.02 Adverse Actions Subject to Appeal 

Exhibits: 
7.03A Administrative Review Request Form

https://www.ecfr.gov/cgi-bin/text-idx?SID=a42889f84f99d56ec18d77c9b463c613&node=7:4.1.1.1.10&rgn=div5#se7.4.246_118
https://www.legislature.mi.gov/(S(pyq4jfowjz4volmvinenlhua))/mileg.aspx?page=getObject&objectName=mcl-600-631
https://courts.michigan.gov/Courts/MichiganSupremeCourt/rules/Documents/HTML/CRs/Ch%207/Court%20Rules%20Book%20Ch%207-Responsive%20HTML5/index.html#t=Court_Rules_Book_Ch_7%2FCourt_Rules_Chapter_7%2FCourt_Rules_Chapter_7.htm
https://courts.michigan.gov/Courts/MichiganSupremeCourt/rules/Documents/HTML/CRs/Ch%207/Court%20Rules%20Book%20Ch%207-Responsive%20HTML5/index.html#t=Court_Rules_Book_Ch_7%2FCourt_Rules_Chapter_7%2FCourt_Rules_Chapter_7.htm
https://courts.michigan.gov/Courts/MichiganSupremeCourt/rules/Documents/HTML/CRs/Ch%207/Court%20Rules%20Book%20Ch%207-Responsive%20HTML5/index.html#t=Court_Rules_Book_Ch_7%2FCourt_Rules_Chapter_7%2FCourt_Rules_Chapter_7.htm
https://www.michigan.gov/documents/mdhhs/7.02_Adverse_Actions_Subject_to_Appeal_730525_7.pdf
https://www.michigan.gov/documents/mdhhs/7.03A_Admin_Review_Request_MDHHS-5947_730488_7.pdf



